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S TIILE TXAMINER
f;%} : General Statemert of Duties and Responsiblilitios

Under direct supervision, with little opportunity for independent or unreviewed
action, examines documents relating to title to or taxes on real property, and

— makes simple determinations as to fact in‘accordance with well defined methods,
procedures, and instructions,

Examples of Typical Taslks

Examines, searches, and records information affecting'the validity of real
property titles.

Mokes searches for tax liens, easements, private purchases, last owners,
unknown owners, ceasions, mortzages, assignments, releases, conditional bills
of salae, etc.

Soarches racorda relative to closing titles in cond.am:ation and fareclosure
proceadings.

Reads maps, locatiag 1%65,:0:#:{ a.ﬁd ascertaining tax map description,

o Prepares abstracts and .certifies to the validity of titles, prescnting proot
A\i of title, and determining that there is unbroken devolution thareccf.

L\/‘:"P Propares reports from meterials collacted. in £ield examinations showing physical
- condition of property, diagrams, and statements of encumbrances and defacts,

Performs ralate;d. worle as required,

Qualification Requirements

1. Not less than two years of full time experience in the searching andfor
examining of title to real proparty with a title company, la.wyer. gaverne
mental agency or comraya.ncer. or
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Be COmplotion of two yaa.rs a.t & recognized law echoal; or

3. A la.tiuractary oq_uiva.l.ont combination of education and o:perienoe. -
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Direct Id.nel of Promotion ',-; W

Prom; Nona .0 Zoi senior Title Examiner -
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CODE H-g. 30810

SLLA4RY GRADE XO. 11
SENIGR TITLE EXAMINER _ .

General Statement of Duties and Besﬁaonaibilities

Under general supervision, with some latitude for independent or unreviewed
action or decision, examines documents relating to title to or taxes on real
broperty, mekes modorately difficult determimtiong as to fact in accordance
with well defined policies, methods and rocodures. 4n employee in this title

may suporvise others,

Examples of Typical Tasi:g

Reviews title searchos and certifies titles in connmection with last owners,’
e@sements, mortgages, foreclosures, tax liens, deeds in lisu of foreclosurse,
umsafe buildings, unlmown owners and demolitions,

Construss old grants and interpreta old descriptions and statutes,
Doetormines whether the City's interest is nominal op substantial,
Determines whether title is good and marketable for advance payment,

Reports on defects in title, the action necessary to cure such defects, and
Prepares or secures lezal inatruments to cure defactive titles.

RBeparts on all matters to be disposed of before the City entars into real
property contracts, 2 :

Lssists in tha preparation of legal opinions on real sstate laws and proposed
logislation, ) :

Prepares diagroms from tasx maps and apportiocnmonts of roal estate taxes,

4ids attornoys in real property cases, festi.fying in such mtters, and
propares letters of advica, ’ S

Performs related work as required,
Qualification Requirements

Not less than five years of exparience in the \iork of searching, examining,
roading, aud closinz title to raal Property eithar with a title company,
lawyer, gavernmental agency or convoyancer, . B s i

Direct Lines of n-omofion

From: Title Examinap - - Dog Prinoipa} 2itle Examiner
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Genercl Stotenent of Duties ond 2esvonsibilitics g v
Uncer zeaorzl dircction, wibh consideratle latitwle for indenencent or uwn-

reviesved setion or deeision, prrforms difficult and responsidle professioncl
work involviug titlc %o real property and makes decisions inpolving- @it ficuls
nreblems and wamensl transactions in this orea. Jn cmuloyee in this ‘titlo
ordinarily supervises o staff of craminers and is responsible for the associated
administrative worl.

Exennles of Typicel Tasks !

Reviews title searches end certifications, making firal decisions on the
velidity of such titles, whether defocts in title cen be cured end approves
securing lezal instruments or data for curing such defects. Gk

Revicws condemnation and closing assemblies and closes title,

Reviews easements of rights-of-way, agreements to J;elodate facilities, title
evidence, legal lend descriptions and stipulations. ' ' " %

zemines reports on conditions of premises with regard to leasing or acquisition, * '
Resolves technical problems referred by subordinate examiners.
May interpret laws and preccdonts affecting real property.

s May advise enginoers: and other non-legal per sonnel on legal problems relating
‘ to reel property titles. ’ '
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May prepere opinions ond-confer with, other City officials and landowners ro-
prescntatives yith?'rega.rd.-.to~~.compromaes‘_'é.nd .aet}}eqﬁgq’gs." S P PR
Supervises and is responsible for 'e.ppliéé.{:.ion' of statutes to the collection -
of arrears on tex lien sales and receiverships, tax searches, maintenance of
land records and collection of avards in condemnation proceedings. '

Superviées the advertising of public auction sales of real property and the
investigation of applications for release of the City!s interest in cortain
types of real property, '

Confers with and assiste trial attorneys in real property.cases.

Performs related work as required.

Qualification Requirements

FNot _less than seven yoa.ri of experience in the work of searshing, \miniﬂ& 'y
reading end closing bitlesbo .venl property, either with a title company, lewyer, '~
“governmentel ‘agexicy or, conveyenger. of. YN"P-““{'}!‘ than two years must have

_been in a supervisory pesition. AT R S ER P Y e,

‘Direct Lines of Promotion. .. . .. ;
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