Cox3 ' CODE NO. 51001
COMMUNITY MENTAL HEALTH BOARD
OCCUPATIONAL GROUP [133]

SPELIAL CONSULTANT (MENTAL HREALTH STANDARDS AND SERVICES)

Dutles and Rzsponsipilities
This class of positions encompasses professional and/or sucervisory work of varying degrees of
complexity and responsibility in providing consulzdon and technical assistanca services to, as well
as evalueting and monitoring of, public and voiuntary agencies providing mental hygiene services
and facilities by contract or agreement with 2 City agency 10 agsurs compliancs with the provisions
of applicable laws, regulations and agreements and in vlanning and developing mexntal hygiene
services and facilities within New York City, There are two assignmern levels within this class of
positions. All personnel perform related work.

Assienment Level T

Under direction, provides consultation and technical assistancs services 1o public and ejvstary
agencies providing memal hygiene services and facilities Dy contract or agreement with a City
agency, and assists in the review of such services o assure compliznce with the provisions of
applicable laws, regulations and agreemens.

Examples of Tvoical Tasks

Participates in studies, surveys, and evaluations of the professional standards, quality of servics, 2nd
adequacy of mental health, memtal retardation/ developmental disshilides or substance
abuse/chernical dependency/alcoholism facilities and programs, in order to improve and sxpand the
brograms in an assigned geographic area,

Reviews and evaluates proposals for mental heaith, menial retardation/developmemal disabilities
or substance abuse/chemical dependency/aleoholism programs in agencies sseking grents end funds.

Assisis in the negotiation of contracts or agreements berween the City agency and other public and
voluntary agsncies,

Acts as a consultant and provides technical assistance 4o public and voluntary agencies requesiing
or receiving grants and funds by aiding them in the interpretation and implement=tion of applicable
policies, procedures and regulations.

Monitors case records and other written material, holds conferences and makes Sald observarion
Visits 1o assist in planning and evaluating servicas furnished by approved agencies, Examines end
investigates services and facilitics to assure that they are being conducted and run in accordance with
aceepted standards and in compliznce with the provisions of law and reguietion.

Assists in preparing data supporting quartezly claims for State reimbursement for expenditures.

6.12.2002 ' Page 1 of 3



oxt CODE NO, 51001
COMMUNITY MENTAL HEALTH BOARD po '
OCCUPATIONAL GROUP [133

SPECIAL CONSULTANT (MENTAL HEALTH STAMDARDS AND SERVICES)
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A eajonment Leve] T {continued)

Examples of Tvpica] Tasiy (continued)

Asgists in preparing regorts and other materials, 23 requirsc.
Darticipates in mestings end projects both within and outside the agency.

Provides information, referrals, and crisis services in respense to telephone and written inquiries.

Laww

. e -

Aags ent Level]

Under direction, provides consultation and technical assistance services to, and =valuetss and
onitors public and volumary egencies providing mental hygiene servicss and facilitics by contract
or agreement with a City agency, 1o essure compliance with the provisions of applicable laws,
regulstions and egresments. Assists in plaming and developing mental hygiene services and
¢acilitizs within New York Ciry. May supervise subordinaze employess in the performance of their
quties. In addition to performing the tasks of Assignment Tevel1ar 2 more complex and responsibie
level, pexforms tasks such as the following:

Exampies of Tyvoigal Tasks

Negotistes agency coniracts or agreements with other public and voluntary agencies.

Maintins linison with personnel from Stats regulatory bodies end om communiiy Zroups.

Underizices and/or participates in special projects to improve service delivery operatons,

Quslification Requiremems

A baccalaureate degree from en accredited collegs or university, gnd either:

1. A Master's degree in Social Work from an zccredited school of social work, or 60 graduate
semester credits from an accredited university in social work, psychology, health, rehabilitation,
public health, psychiatric nursing or special education; plus one year of full-time, sadsfactory
experience  providing  direst care in & social, psychiatric, health, mental
remréation/developmental disabilities or substance sbuse/chemical dependency/alcoholism

acency or in the adminiswation of a program providing direct care as described above, orasa
consultant on progrem plenning or eveluation for such services; or :

§.122002 Page2of 3



o | ' CODENO. 51001
COMMUNITY MENTAL HEALTE BOARD :
OCCUPATIONAL GROUP [133]

SPECIAL CONSULTANT QMENTAT Ty a7 TH STANDARDS AND SERVICTS)

(continued)
Quaiification Requirements {continued)

4 A Master’s degres of at least 30 graduate Semester credits from an accredited universiry in
psychology, sociology, enthropology, public health, special education, psychiemic nursing,

——

counseiing, humzp services, health, rehabilitation, public administration, or business

nisTation; plus two J¢ars of sxperience 25 descrived in “1" above; or

3. A satisfactory combination of education and/or experience. Candidates without either a
Master’s degree pg descrived in “1” op #p* above or at least 60 graduste semester cradirs in tha
areas listed in 1" &bove, must have a1 least:

(@) abaccalaurezrs degree Fom an accradited collegs and one year of ectual expsrianca as
described in #1” above; pigg '

() asatisfactory combination of: (f) graduate semester credits in the aress listed in #17 ang
“2" above and/or (i) additional experience as described in “17 above, to equal 60 graduare
semester credits or 2 years of ¢xperience,

Graduate semester credits fom an aceredited university may be substituted for the experience
In qualification 3(b) only, on the besis of 30 graduate Semester credits for ezch year of

eXperience. Experience may be substituted for graduate semester crediis in quaiification 3 (b)
only, on the basis of one Vear of experience for each 30 graduate semester credits,

NOTE: For assignment to Assignment Leve] I, ig addition to mesting the above qualification
Tequirements, all candidatss must have one additional year of eXperience &5 described in

Direct Lines of Promotion

from: Nonpe To: None
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