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Commissioner 

Daniel Pollak 
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General Counsel 

May 31, 2023 

Mr. Henry Garrido 

Executive Director 

District Council 37 

55 Water Street 

New York, NY 10004 

Dear Mr. Garrido: 

Office of Labor Relations 
22 Cortlandt Street, New York, NY 10007 

nyc.gov/olr 

RE: Remote Work Pilot 

Claire Levitt 
Deputy Commissioner 

Health Care Strategy 

Georgette Gestely 
Director, Employee Benefits Program 

This letter is to confirm that, pursuant to paragraph 12 of the 2021-2026 Memorandum of 

Agreement dated February 16, 2023, the parties hereby agree to establish a Remote Work Pilot (the 

"Pilot") effective June 1, 2023. The agreed upon terms of the Pilot are as follows: 

I Term and Frequency 

• The Pilot shall run from June 1, 2023 to May 31, 2025 and shall automatically renew for an

additional one (1) year period if both parties mutually agree.

• Eligible employees shall be allowed to remote work up to two (2) day[s] per week.

II Eligibility and Criteria 

• Employees in titles represented by District Council 37 ("DC37") who work in Mayoral Agencies

may be eligible to participate in the Pilot if their employing agency determines they meet the

following criteria:

o Employee must be deemed to have satisfactory performance based on their most

recent performance evaluation. If the employee has not been evaluated within the last

12 months, their performance will be presumptively deemed satisfactory;

o Employee's job function does not require a continued presence at the job location;

o There will be no reduction in services provided to the public;

o Additional work will not be generated for co-workers due to the employee working

remotely;
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Equipment: 

Equipment needed to perform work at alternate work site: Provided by Agency? Equipment ID Number (if applicable) 

□ Yes □ No

□ Yes □ No 

□ Yes □ No

Software: 

Software needed to perform work at alternate work site: (check appropriate box) Accessed Licensed Copy Employee to 
with VPN Provided by Provide 

Agency 

□ □ □ 

□ □ □ 

□ □ □ 

o Aside from specific modifications required to allow for remote work, all other terms and conditions of employment
will continue to apply;

o I must be available during my scheduled hours in accordance with the prescribed communication methods and
must maintain regular contact with my colleagues, supervisors and/or subordinates as I would in the traditional
office location while working remotely;

o I must adhere to all applicable city rules, policies and guidelines, including for the approval of overtime, while
working remotely.

o If a meeting at the traditional work location requires my physical presence on a regularly scheduled remote work
day, I will receive advance notice from my supervisor and am required to report as requested;

o I understand that I may be required to return to the office based on operational need, if directed by Management.

o I am not to perform personal errands, tasks, dependent care duties, etc., on City time while working remotely;

o The cost, upkeep, maintenance and repair of any personal equipment used for City purposes will be solely my
responsibility;

o I am required to maintain the security of any and all City documents, data and information (electronic or
otherwise) and must continue to follow prescribed IT policies at all times, including privacy, cyber and information
security procedures and protocols;

o All remote work should be performed at the designated alternate work location specified in this document;

o In designing my workspace, I should apply the provided guidelines for an appropriate workspace at my alternate
work location and ensure that appropriate, ergonomic equipment, which is in good working condition, is utilized
while performing job functions.

o My Agency may terminate this remote work acknowledgment upon one (1) weeks written notice or upon 24

hours written notice in the case of an emergency.

o Revocation of my remote work assignment shall not be considered discipline.

I have read and understand this Acknowledgment Form: 

Employee Signature: 

Supervisor Signature: 
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Date: 

Date: 


