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THE HUMAN RELATIONS SERVICE CODE NO, 55038

ASSQCIATE MIMMAN RIGHTS ﬁEEQIAL;ﬁm
Ganeral Statament of Dutles ana Rg;aqngihili;iga

involving a unit or division engaged in intergroup relations activities in ehe
Commission on Human Rights., Thers are two Assignment Levels within thig class
of positions, All Pérsonnel perform related work,

Asaignment Lavel 1

Under genaral direction, supervigaes a field office angaged in activities. to
pPromote community stabillzatlon; or 8Upervises staff within 8 division, or
Serves as an assistant to a division directo¥, in the cantral office of the
Commigssion on Ruman Righta, The tollowing are examples of typical tagska:

May supervise a unig engaged in intergroup relations activities. Plans,
assigns and raviews the work of tha unie, Conducts inwservice training
programs, Guides subordinate Human Rignts Specialigts in maintaining
effective relationshipa with the various community organizations,

Mey sarve as principal ass{stant to a division chief who ig respongible for
the supervision of a divigion,

Works with community and labor organizations, raciml and religious groups,
fraternal and benevolent 4ssociations, and othar Public and private groups in
the City to enlist thelr ocooperation in promotiag similar objactives of
eliminating group prejudice, ignorance and digcrimination.

Prepares summaries of raesearch findings and technical guides and outlines on
intarqroup methods and techniques for the use of the Commission's committens
and gubcommittess in planning ang reviewing the activitieg of the Commission.

Provides adviger services to agencies agd inseitutions in ralation to tha
development of dound edugational Programs in intergroup relationg,

Develops techniques for analyzizg potential intergroup tensiong for the
purposa of averting or preventing disordar .and  effectuating harmonious
intargroup ralations. Cooperates with appropriate law enforcament agancies in

developing commuaity programg designed to alleviats teasions, disturbances ang
disordsr,

In the temporary absence of the supervisor, may perform the duties of that
Pesition,
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PHE RUMAN RELATIONS SBRVICE CODR NO. 5B0I8
ASSOCIATE HUIMAN 8IGETS SPECIALIST (Cont'd)
Assigmmant Leval 11

Usder sdministrative dlrection, gupexvises a divislen i{n the Commigslon on
Human Rights engaged in intergroup relatione. The following are exunpled of
typleal tasks: ‘ :

Supervises & division engaged in latergroup velations scrivitlies. Plans,
assiges asd raviews the work of the division, Plass, develops and conducts
jn~pervice tralaing programs.

Formulates Commisgion policy and program racommendations with respect to the
elimination of diserimination and segregation 4n housing, for effuctiang
compliamce with City pollicies asd lews against discriminstion, ov for
community relations and sducation to promote better lntergroup ralations,

May develop and recommend procedures and regulationa for processing
complaints, for coaducting lavestigations and hearings, tension prevestion and
control programs, and fox preparing reports thereon; is reaponsidle for the
inplementation of the aforementioned procedusres,

Birssts the apalysis of factors, forces and conditions which create intergroup
teuriony mnd of the economic and gocial characteristics of racisl and ethaic
regtrictions 4in residential housing, Develops techuiques of community
srgenisation, scaial actlom, education, econeillation, mediatien, perguasion
for effaating changes in such dlscrimination.

tacourages community groups aad negotiates with private arganisations wund
goverament egencies to promote acaeptands of the objectives of the ¥Fal:
Housing Practices Law., Formulates the development of techaical and consultant
pervices to property owners and managers to assist them in compliance with the
housiag law. '

Acts as comsultant to private, eivie, goverameatal, fraternal and religious
organisations on community crganizetion and programe to promote neighborhood
and school integration. 1In conjusction with reprosentativea of Clty agencles,
dsvelops procedures for the haadlling of grievances of employees alleging
disg¢rimination.

Establishea and maintaing liaisen with offielals of public and private
agencies for the devaelopment snd coordination of programs sgainsc
dlsorimination, intergroup temsions and 4disorder occasioned thereby.

Aets sa poliay adviser to the Commission and executive staff,

Iz the tamporary absence of the superviser, may perform the dutiss of that
position,
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THE HUMAN RELATIONS SERVICE CGDE NO. 55038

ASSQCIATE HUMAN RIGHTS SPECIALIST (Cont.'d)

Qualification Regquirsments

1. A baccalaureate degrae from an accreditead college and three ysars of
full-time satisfactory prafessional ezperience in one or more of the
tollowing flelds; intergroup relations, equal opportunity, human rights,
comnunity relations, labor or induatrial ralations, 1law, Socisl garvice,
education, housing, research, iavestigation, persennel administration or
public relations, which included raport writing as sn lntegral part of the
dutias, At least two years of this experience must have been in
intergroup relations, equal opportunity, or human rights, whish included
report writing as an i{xtegral part of the duties: or

4. A four-year high school diploma or its educational equivalent and geven
years of full-time satisfactory professicenal experience ms described in
"1" above; or

3. Education and/or experience equivaleat to "1 op "2 above., Howaver, all
candidates must have a four-ysar high gehool diploma or its educational
squivalent, and all candidates Mmuet have st least two years of full-time
professional experiecca in intergroup relations, egual opportunlty, oz
human rights.
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Lram: Human Rightg Specialist (550186) Iot None
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